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INFORMED CONSENT CHECKLIST

When drafting of reviewing consent protocol, make sure the language answers:

(O What data or information is being collected?
e Arevyou collecting personal or sensitive data? Explain in clear language
exactly what kind of data is being collected.

O Whois collecting it?
e Be transparent about who is collecting the data. Include TAF,
any partners involved, and possibly the donor funding the data
collection.

(O How isit collected?
e Explain how data is being collected. Is it on paper? Digital? Using an
app? Over the phone? Through social media?

(O Why is it being collected?
¢ Note why data is being collected and any foreseeable benefits for the
individual or community.

(O How will it be used? by whom?
e Who are the intended users of the data? How will the data be used by
TAF, our partners, host governments, and donors?

(O What are the potential negative effects?
¢ Include a reasonable description of any potential harm to individuals
or groups from loss of privacy and confidentiality.

(O  With whom will it be shared?
¢ Include any and all parties with whom you plan to share the data. Are
you contractually obligated to share data with the government or a
donor? What types of data will be shared?

(O How long will personal or sensitive data be retained?

e Note how long you plan to store any personal or sensitive data. Will
data be aggregated and retained anonymously?

ce¢ | 90. auns



What are the individual’s or community’s rights related to their data?
e Provide a clear explanation of people’s data rights as outlined by
relevant privacy laws (i.e., GDPR, national privacy laws, regional laws).

Who can they contact for more information?
e Provide a phone number, address, and possibly an email address
where people can contact TAF or our partners for more information.

How can they withdraw consent?
e What is the process for revoking consent or correcting data that is
held about an individual?

Are you working with children and adolescents?
¢ Include language for adults to consent for children and adolescents,
and a place where adolescents can assent. Is the consent/assent
language child friendly?

90. 2uwgs | 6%
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[local greeting],

[ am from [organisation responsible for data collection], [brief

description of the organisation]. In partnership, with The Asia

Foundation, we are collecting information to [purpose of data collection].

This study is supported by funding from [donor(s)]. The objective of the study is
[objective of the data collection]

You have been randomly selected for this face-to-face/phone/online interview.
Data will be collected [however]. During this interview, | will ask you some

personal information about.... | might also ask you to tell me about [sensitive

topic]. The interview will take about [X] minutes. In this survey, you are free to

express your opinion and there are no right or wrong answers. You can end the

interview at any time, and if there are questions you prefer not to answer, that

is fine.

[provide explanation for how data is collected, stored, and with whom it will be

shared].

Example: Your responses will be recorded in a digital questionnaire on a tablet/
laptop/smartphone. The responses will be stored in a secure place for [x amount
of time]. After that time, we will either remove your name from the records or
destroy any records that could be used to identify you. Only authorised staff
from [partner] and The Asia Foundation will have access to your information and
your responses. We will use your responses to [how the data will be used]. We
will not share your name when we talk about this research, so your individual
answers will remain confidential.

If you would like us to remove your information from our files, change the
information that we hold about you, ask any questions about this research, or
if you have complaints or feedback about the research process, please contact:

[CONTACT NAME AND ADDRESS: (physical address of partner office/TAF, phone
number, if relevant, email address, name of contact person, if possible, but
ensure that there is general information in case of staff turnover]

Do you agree to participate in the study by sitting for this interview?

o Yes
° No

Ga | 90. 2uwgs



ADOLESCENT'S ASSENT

I have understood the above information and | agree to take part
Yes / No
| am happy for [partner org] and/or TAF to contact me in the future

if they needto Yes/ No

Printed Name: ...

SIENATUIE. i

PARENTAL CONSENT FOR CHILDREN/ASOLESCENTS UNDER
THE AGE OF 18

| confirm that | am the parent/guardian of...........ccccoocooiiiiiiil
| have read and understood the above information and confirm

that Yes/No | consent for my child to take part in this [activity].

Printed NamM@: ..o

SIBNATUIE. i
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